
   

  

 

 

 

 

 

 

 

BURSARY POLICY  
 

1. PURPOSE 

 

The Council for the Built Environment (CBE) wishes to support the development, 

availability and the retention of skilled human capital in SA directly or indirectly involved 

in Built Environment activities by offering bursaries in order to ensure that the CBE 

achieves its objectives of broadening its scope of responsibility. 

 

The primary purpose of the envisaged bursary scheme is to target previously 

disadvantaged individuals and to promote balance and diversity in the BE Sector. This 

is to further enable and encourage previously disadvantaged individuals to obtain 

financial assistance to reach their individual goals. 

 

The bursary scheme is aimed at contributing to build greater capacity, commitment, 

accountability and responsiveness in the BE Sector. The personal career advancement 

of the individual applicant, while an important outcome of the BE Sector process, is 

secondary to the over-arching goal of strengthening and encouraging individuals to 

follow careers in the BE Sector. 

 

The CBE is committed to investing considerable resources in its potential bursars and 

the individual support it offers its applicants in order to meet the goals, as set out above.  

 

The CBE will therefore advertise for deserving applicants to apply for these bursaries on 

an annual basis, particularly to those individuals pursuing careers that will specialize 

and benefit the BE Sector. 
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2. ELIGIBILITY  / REQUIREMENTS 

 

Bursaries will only be made available to under-graduate students/applicants who comply 

with identified criteria with the focus on scarce and critical skills within the BE Sector. In 

order for an applicant to be eligible for a bursary, he/she will be evaluated on the 

following criteria: 

 

2.1    ALLOCATION OF BURSARIES  

 

2.1.1 Academic Factors  

�x Be in possession of an appropriate senior certificate / matric / grade 12 school 

leaving certificate with specific subjects like Mathematics, Physical Science and 

English for first year applicants; 

�x Have confirmation or be able to obtain proof of registration at a recognized / 

accredited South African tertiary institution. 

�x Note that no student / applicant will be  accepted for a foundation, bridging 

or pre-tertiary technical course / programme at any South African 

University  or considered or be elig ible for a bursary allocation . 

�x Students / applicants who have  successfully completed one or more years of 

study in  a relevant BE Sector field at a recognized / accredited South African 

tertiary institution’s application will be considered, but first preference will be 

given to first time students / applicants. 

 
 

2.1.2 Selection Criteria  

Selection will be based on the following cr iteria:  

�x Academic pass in the senior certificate / matric / grade 12 school leaving 

certificates, with a minimum of a 60% aggregate in English, Mathematics and 

Physical Science. 

�x Applicants must comply with the entrance requirements of a comprehensive 

South African University or University of Technology’s Built Environment and/or 

Engineering Faculty. 

�x Be a South African citizen or a naturalized South African citizen. 

�x All future applications will be for the following university calendar year with the 

application deadline being 31 August of every year. 
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�x The potential bursar passing a standard aptitude test, if deemed necessary by 

CBE. 

�x All applicants meeting the minimum academic course criteria or requirements  as 

stipulated in this document or any other document or requirement stipulated by 

the CBE will be considered, however preference will be given to the previously 

or historically disadvantaged individuals (pdi’s or hdi’s). 

�x The course of study being relevant to the BE Sector. 

�x A medical declaration / questionnaire by the applicant that is part of the 

application form. 

�x Proof of registration / acceptance at a South African university that has been 

registered and accredited by the Council for Higher Education (CHE). 

 

2.1.3 Financial Neediness  

�x If an applicant has the academic potential to study successfully, the CBE will 

consider his/her financial neediness (all applicants to submit certified 

evidence  / proof of financial status).  

 

3.  ADMINISTRATION OF THE BURSARY  FUND 

3.1. CBE Council  

 

The Council or the CBE Accounting Officer will: 

1. Be accountable for appointing a Bursary Committee. 

 

2. Allocate a budget annually to support the achievement of the Bursary Fund’s 

set mandate / objectives. 

 

3. Promote ways to achieve the generation of external funding to support the 

bursary fund. 

 

3.2. The Bursary Committee  

  

The Bursary Committee will consist of 1 representative from the “Edures (Education 

and Research Committee) Committee”, one representative from the Corporate 

Services (HR Department), Communications Department, Department of Public 

Works and the Skills Development Department, with it also acting as the Secretariat.  
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The Committee will: 

1. Provide guidelines for the selection of the applicants. 

2. Receive, interview (where necessary) and recommend the eligible bursary 

applicants. 

3. Recommend the amount of the bursary funding for the attendance of the 

various types of universities. 

4. Recommend the extent of financial support of each individual applicant to the 

Bursary Committee, after consultation with the CBE CEO. 

5. Recommend successful applicants to the CBE Council / CEO for ratification. 

6. Advise both successful and unsuccessful applicants of their bursary 

application status by 30 November of each year. 

7. Provide mentoring support, where necessary, and monitoring academic 

performance of all successful applicants on a regular basis, through the Skills 

Development Department on behalf of the Bursary Committee. 

8. The Skills Development Department, on behalf of the Bursary Committee, will 

twice yearly present academic progress reports to the CEO and CBE Council’s 

Edures Committee. 

9. The Skills Development Department, on behalf of the Bursary Committee, will 

ensure that all successful applicants complete and sign adherence to the 

provisions of the bursary contract / agreement, with the CEO signing on behalf 

of CBE. 

10. The Skills Developme nt Department , on behalf of the Bursary Committee, 

will e nsur e that all the successful applicants timeously complete, sign 

and return the bursary contract  / agreement with the appropriate 

attachments by no later than 28 February of every year .  

11. The Skills Development Manager, on behalf of the Bursary Committee, will 

present and provide payment requests to the Finance Department for the 

payment of registration, tuition, residence/accommodation and textbook/ 

stationary fees to the various specific institution/beneficiaries/service providers 

on a regular basis. 
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3.3. Obligations of the Bursary Applicants  

 

Prior to processing any bursary application, bursary applicants shall be compelled to: 

1. Complete and sign the application form fully and completely (accompanied by 

the relevant documents) . 

2. Provide certified copies of all relevant academic certificates, identity 

documents, testimonials, appropriate financial invoices/statements and 

progress reports. 

3. Avail themselves for interviews and assessment on request, if deemed 

necessary by the Bursary Committee. 

4. Submit student accounts for the payment of institutional fees relating to the 

varying tertiary institutions, by forwarding the relevant invoices for the attention 

of the Skills Development Department, either by post, e-mail or faxed, on 

institutional letterheads only. 

5. Not to change fields of study without the approval of the Skills Development 

Department, on behalf of the Bursary Committee (with a motivating letter 

attached). 

6. Submit all semester examination results within 20 days of the semester 

ending. 

7. Advise and notify the Skills Development Manager, timeously of all necessary 

changes to their contact details i.e. if phone numbers and physical address 

changes.  

8. Arrange to timeously sign the Bursary Contract / Agreement and return the 

fully completed document and attachments to CBE Offices by 28 

February of every year  or at a date advised by the Bursary Committee 

through the Skills Development Department. 

 

 

3.4 Value of Bursary  / What the bursary covers  

 

The CBE bursary will cover the following fees paid directly to the universities:- 

�x 100% Annual registration and tuition fees only. 

�x 100% Prescribed books and course material to a set prescribed figure, which is  

R3 300.00 for the 2010 academic year. 

�x University registered / approved residence / accommodation costs only, including 

meals paid directly to the university by CBE. 
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3.5 Exclusions of bursary payments  

 

�x Note that no accommodation deposit or damage / repair costs to university residence 

property will be covered by the bursary or paid by CBE, this shall be for the account of 

the student. 

�x Extra-mural activities / fees like insurance / investment / indemnity / funeral policies, 

transport, SRC levy, sports clubs, student religious and cultural organizations, etc. 

�x Late registration fees. 

�x Private accommodation other than university approved residences, otherwise 

payment will be limited to the equivalent monetary value of approved university 

residence accommodation.  

�x Unrelated and / or special study / course programmes. 

 

 

3.6 Continuation of Bursary  

 

�x The continuation of bursaries for subsequent years of study will be subject to 

satisfactory academic progress of the applicant and any other consideration 

determined by the CBE, including the availability of funds. 

�x Bursary holders are expected to pass 100% of the courses they registered for.  

�x Students will be required to pay for the subjects that they need to repeat / have failed. 

�x The applicant may re-apply for the re-instatement of the full bursary the following 

semester / year, subject to him or her having successfully completed the failed 

subjects / modules, limited to one year after which the applicant can re-apply for  

re-instatement.  

 

3.7 Termination  / Withdrawal  / Cancellation  / Suspension of the Bursary  

 

�x The CBE bursary is fully repayable back to the CBE should the student change, 

discontinue or terminate the study programme at any stage during the year in which 

the bursary has been granted. Note that he/she will be expected to pay back the full 

costs spent on them up to the period of termination or discontinuation of the study 

programme. 

�x If students do not comply with 100% pass rate of the courses / subjects registered for, 

it shall be deemed a breach of the bursary agreement. 
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�x The full bursary amount will be cancelled, if the student does not write the year-end 

examinations, in the case of Comprehensive Universities, and semester examinations 

in the case of Universities of Technology, subject to appeal on grounds acceptable to 

the CBE. 

 

3.8 Contractual Obligations  

 

�x The applicant, upon successful completion of his / her studies will be expected and be 

assisted to work for a South African based BE Company for an amount of time equal 

to the number of years for which he / she received financial assistance / funding from 

CBE. 

  

�x Bursars are obliged to supply CBE with confirmation of employment on an annual 

basis, after the completion of their studies and non – compliance of this clause will be 

regarded as a breach, where the CBE can claim the amount spent on the bursar. 

  

�x Wherever possible, an “Adopting Company” and CBE will jointly arrange for 

experiential learning for the applicant, however, the onus is on the bursary student to 

find experiential training opportunities of their own accord within the built environment. 

 
�x Should the applicant fail to meet the terms and conditions of the proposed bursary 

award or withdraw from the course of BE approved study or obtain financial 

assistance from somewhere else without notifying CBE, the bursary will be cancelled 

and the applicant will have to reimburse CBE all monies spent on him / her at that 

point of withdrawal. 

 

GUIDELINES FOR PROOF OF INCOME 

 

Applicants for CBE bursaries must attach proof of family income to the application forms.  

�x Parents/guardians must attach the most recent pay slip not older than six (6) months 

or an official company letter confirming their income.   

�x Unemployed parents / guardians must attach official confirmation regarding temporary 

income. 

�x Copies of the parents / guardian’s identity documents should also be attached to the 

application form.  
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Guidelines for salary advices  

�x Salary advices should not be older than six months. 

�x Confirm payment period i.e. weekly / fortnight / monthly. 

 

Pensioners  

�x Copies of the pension advice from social welfare must be submitted. 

�x The pension advice should not be older than six months. 

�x In case where the pensioner does not receive a pension advice, an affidavit from the 

Department of Social Services must be provided. 

 

Self -employed  / business owners  

�x The latest official income statement must be provided. 

�x The latest tax clearance certificate must be provided. 

 


